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1. NUFS International House (I-House)
This accommodation facility was established by Nagoya University of Foreign Studies
in September 2001 to accommodate incoming exchange students sent from our partner

institutions with which NUFS has signed student exchange agreement.

2. General Outline of I-House

1. Scale Type of building: Two- story, concrete and steel structure
Construction Area: 1,310 ni
Floor Area: 2,290 i

II. Location

37 - 39 Takenoyama, Iwasaki, Nisshin, Aichi, 470-0131 Japan

Tel: 05617-5-2721(Caretaker's office)
Fax: 05617-5-2823 (Caretaker’s office)
Commuting time: 2 minutes walk from NUFS

Ill. Facilities and Equipment

Facilities # Equipment
Single rooms 60 | toilet, bathroom, balcony, desk, chair,
Private Double rooms (For guests) 2 | bed, garbage can, shelves, closet, shoe
rooms Single room 1 | cabinet, internal phone, air-conditioner,
(For Disabled Student) small-sized refrigerator, curtains
. . 1 TV, 1 VCR, living chairs, mail box,
Living Area 1 |:
Internet corner
Indoor Garden 1 | tables, chairs
Japanese Tatami Rooms 2 | kotatsu (table with built-in heater)
Communal Communal Dinine Areas 7 microwave, toaster oven, hot water pot,
facilities g rice cooker
Laundry Room 1 | 6 washing machines, 6 dryers, 3 irons
Conference Room 1 | 7 internet terminals, 1 TV, 1 VCR
Caretaker's Office 1 | CD player/radios, vacuum cleaners
3. Moving-in

1. Residency Qualifications

(1) Must be an international student of NUFS, or
(2) a degree-course student of NUFS who has been selected, and given permission

to live at I-House, or

(3) a person who has been permitted to stay by the director of I-House.

II. Requirements for I-House Residents

(1) Must be willing to learn various cultures while living in a communal

environment,

(2) Must not discriminate against any residents because of their nationality, race,

sex, or for any other reason.

(3) To obey the rules and regulations of I-House.

Il. Period of Stay

In principle, the period of stay at I-House is limited to one year. Exchange students
may only stay for the duration of their C/J Program course period at NUFS.
Students must then vacate I-House within one week following the completion of
their C/J Program session. The duration of stay for degree course students will be

determined based on consultation.
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Iv.

Procedure for Moving-in

Those wishing to live in I-House must submit the prescribed 'International
Student Housing Application’ form to the Office of International Studies and
Exchange (OISE). Upon receiving the form, OISE will decide room placements
and other procedures before incoming residents arrive. Please note that a
resident will not be able to change his/her room without justifiable reason.
Residents are required to pay an entrance fee of 10,000 yen.

V. Check-in
(Overseas Students) OISE will ready room for check-in upon student’s arrival, as
per the arrival information sheet submitted to the OISE by
the student.
(Domestic Students) A resident may check in on the date that has been agreed
upon by OISE and the prospective resident.
VI. Rent and Other Fees
All residents are required to pay rent and any other specified fees. For costs and
payment instructions, please follow OISE guidelines.
4. Daily Life

1. Prevention of Crime and Fire Safety

=5

For the safety of all I-House residents, it is very important to follow crime and fire

prevention regulations. All residents must be aware of the following:

(1) Residents are not allowed to light fires outside of designated areas.

(2) Smoking is prohibited outside of designated areas.

(3) Residents may only use pre-existing air conditioners and heaters.

(4) Residents must be aware of the location of the fire extinguishers and be
prepared to use them in case of emergencies. Residents must participate in the
NUFS pre-arranged firefighting training session.

(5) Residents are not allowed to leave their private property in the corridors and
stairways.

(6) Residents should remember to lock their doors upon leaving their private room.

(7) Duplicating room keys is not allowed. Residents who lose their key must report
to the caretaker immediately.

(8) Residents may enter I-House by using a secret pass code and are strictly
prohibited to give the pass code to non-residents.

. Meals

There are seven kitchen/dining areas at I-House. Only residents can use these
facilities. For safety reasons all the cooking appliances are electric (non-gas).
Residents are responsible for ensuring facilities are clean and tidy after use.
Lock-up Time 23:00
Guests
When a guest comes, he/she is requested to fill in their details in the 'Guest
Notebook' kept by the caretaker. Visitors are permitted to be in I-House during the
following hours:

Monday — Thursday: 9:00 - 19:30

Friday and Saturday: 9:00 - 21:00

Sunday and national holidays: 9:00 - 19:00
Floors are designated as follows:  [1st floor] Male residents  [2nd floor] Female
residents
Keeping Quiet at Night
The residents are asked to keep quiet and ensure that they respect other residents’
and neighbors’ right to a quiet, peaceful environment, especially from 23:00 to 7:00.

. Temporary Leave

Residents who wish to leave I-House temporarily (e.g.: returning to their home
countries or those intending to go on an overnight trip, etc.) must fill out the
necessary details in the 'Notebook for Temporary Leave' kept by the caretaker,
including information about their destination and emergency contact details.
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VII. Telephones
Residents can receive outside calls from the phone installed in each of their private
rooms. However, outside calls can not be made from these phones with the
exception of 110 (Police), and 119 (fire engine and ambulance). Residents may use
these phones for room-to-room internal calls. For external calls, there is a public
phone available at I-House.

IX. Smoking
With the exception of the indoor garden, the whole building (including private
rooms) is smoke-free.

X. Open Hours for the Communal Facilities

[Living Area] 24 hours
[Japanese Tatami Room] 7:00 — 23:00
[Communal Dining Areas] 7:00 — 23:00
[Laundry Room] 7:00 — 23:00
[Conference Rooml] 24 hours

X I. Private Room Inspection by a Caretaker, etc.
After prior notification, a caretaker may enter private rooms to ensure the
maintenance of I-House and the state of rooms is in accordance with safety
standards and fire regulations. In emergencies (e.g. fire), the caretaker may enter
residents’ private rooms without prior notice.

X II. Maintenance of Facilities
If residents damage and/or lose residence facilities and furniture, they must report
it to the caretaker at once and compensate for the damage or loss. Since private
rooms will be occupied for a long time, residents must be cautious about
maintaining the internal facilities so as not to be liable for compensation charges.

X 1I. Garbage Disposal
Residents are obliged to separate their garbage prior to disposing it. Garbage
must be separated into 'burnable', 'mon-burnable', 'plastic', 'cans', 'bins', and
'batteries', and placed into the designated garbage disposal containers. If you
have any questions regarding garbage disposal, please consult with the caretaker.

X1IV. Residents must:
(1) Clean their rooms and keep rooms/facilities in order.
(2) Not change the present state of private rooms, furniture, or the communal
facilities by remodeling, extending, or changing them.
(3) Supply their own daily necessities, etc. (except for light bulbs).
(4) Not possess and/or bring in any illegal drugs or substances.
(5) Not canvass other residents to join a political party and/or a religious party.
(6) Not buy or sell things to other residents for personal gain.
(7) Not put up notices and/or bulletins without permission.
(8) Follow the advice given by the director of I-House whenever a problem that
affects the administration of I-House arises.
(9) Follow the instructions given by the caretaker when using the equipment
specified for communal use.
(10)Conserve electricity and water.
(11)Not leave their clothes in the laundry room.
(12)Not have pets.
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5. Visitor’s Stay
Visitors are not allowed to stay at I-House. However, independents may be
permitted to stay on the temporary basis for a fee (up to three nights). Requests for
independents must be made at the OISE at least one week in advance.

6. Disqualification of I-House Residents
OISE may expel I-House residents in any of the following cases:
(1) Residents do not adhere to the conditions of residency,
(2) Residents cause problems to the other residents, neighbors, and/or NUFS, and

are reluctant to improve attitude despite warning from OISE,

(3) Residents who neglect to pay the rent for more than 2 months,
(4) Residents who leave his/her private room for a prolonged period without notice,
(5) Residents who do not compensate for incurred damage or loss of I-House

facilities or furniture,

(6) Residents who are unable to live in a communal environment such as I-House,
(7) Residents who are considered to be inappropriate by the Director of I-House.

7. Moving-out Procedures
When residents wish to move out of I-House, they are requested to submit a moving
out application to the caretaker at least one month in advance.
The moving out procedures are as follows:
(1) Residents should not leave any of their own private property in their rooms, and

they must clean the room before they leave I-House. Once the caretaker has
inspected the room, residents will be asked to return their room keys.

(2) The communal facilities will also be inspected. If any of the communal facilities

have been damaged, residents may be required to compensate for them.

8. Emergency

I.

In the event of Fire

(1) Residents who see a fire should notify the caretaker immediately.

(2) Residents should scream to warn other people.

(3) Residents who see or smell smoke should notify the caretaker immediately.

(4) If a fire alarm goes off, evacuate the building immediately.

(5) Cover your mouth and nose with a wet towel to prevent inhalation of smoke.

(6) In the case of evacuation through smoke, bend over and walk along the wall.
Use the emergency exit that is furthest from the smoke.

(7) If someone remains in their private room during a fire, please notify the
caretaker.

(8) Please confirm the location of the evacuation exits in advance.

(9) To prevent fire from spreading, please close any doors behind you as you are
escaping. * For Fire, dial 119.

In the event of an Earthquake

(1) Keep away from glass windows/doors etc.

(2) In order to protect head, seek cover underneath desk, shelf, etc..

(3) Please confirm the location of the evacuation exits in advance.

In Case of Sickness and Injury

If a resident becomes sick or injured, he/she should contact the caretaker or

OISE as soon as possible.

* Please refer to list of local hospitals kept by the caretaker. If an individual is in

a critical condition, call 119 for ambulance.

Suspicious persons

Please inform the caretaker or police immediately upon seeing or encountering

any suspicious persons. * In the event of an emergency, call 110 for police.

Other Matters

There will be a negotiation drawn-up between the residents and NUFS in cases

whereby residents are unable to stay at I-House due to earthquake, fire, and/or

other natural disasters.
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9. Regarding computers at I-House

LOGON account : NUFS Password : nufs

(1) Users should be sure to logoff when finished. As everyone uses the same account,
there is no guarantee of security.

(2) It is impossible to create personal accounts for each individual on these PCs. These
PCs are set up on the university LAN system, and its current system does not allow
us to do so.

(3) All of these PC have a special recovery program called “Shunkai” installed. All the
data individual users create on a PC will be erased as soon as they logoff.

(4) Please save all the individual data on a floppy disk, external HDD, etc.

(5) Users may neither install nor uninstall any application software.

(6) Users should read email via Internet Explorer. Should users install any mail
software (such as Outlook Express), all the settings will be erased after logoff.

(7) Should users encounter questions or problems, they should consult with the
volunteer PC administrators.

10



